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APPLICATION FORM – EARLY CHILDHOOD DEVELOPMENT CERTIFICATES




INSTRUCTIONS FOR THE COMPLETION OF THIS FORM

· Please complete this form in BLOCK LETTERS and answer all the questions.

· Under no circumstances should you submit more than one application form.

	THE FOLLOWING ITEMS SHOULD ACCOMPANY THIS APPLICATION FORM

1. APPLICATION Fee :  R100 (non-refundable).  This fee does not guarantee acceptance. 
Crossed cheques or postal orders must be made out to Centre for Creative Education.

2. A copy of the first page of your ID DOCUMENT OR BIRTH CERTIFICATE. Non-SA citizens must please supply certified copies of their passports and the original study permits.

3. Copies of your LAST SCHOOL REPORT / SENIOR CERTIFICATE / QUALIFICATIONS.

4. 2 PHOTOS of yourself – passport-size, of good quality.

                    ( No application will be processed without the above-mentioned requirements. )


· STUDENT’S DETAILS

	Mr / Ms / Mrs / ……
	Initials :
	Surname :



	Gender : 
	First Names :
	Name used:


	Residential 

Address :
	……………………………………………………………………

……………………………………………………………………

……………………………………………code………………
	Postal 

Address :
	………………………………………………………………

………………………………………………………………

……….…………………………… code………………

	
	
	
	

	Phone :


	(H)
	(W)
	Cell :

	Email :


	
	Fax :


· ECD CENTRE DETAILS or NAME OF EMPLOYER AND WORK ADDRESS

	Name and Street

Address :
	……………………………………………………………………

……………………………………………………………………

……………………………………………code………………
	Postal 

Address :
	………………………………………………………………

………………………………………………………………

……….…………………………… code………………

	
	
	
	

	Phone:


	
	Cell :
	Position held by student :

	Email :


	
	Fax :


	OFFICE USE ONLY
	Appl. form received ………………………………………(date)
	Student Number: ………………………….

	PAYMENTS              appl.fee 
	R ……………………
	Date
	……………………………
	Rcpt no
	…………………

	RECEIVED
	ID copy
	Quals copies
	2 Photos
	…………………
	…………………
	…………………

	
	
	
	
	
	
	


	PLEASE COMPLETE ALL SECTIONS OF THIS FORM


· STUDENT’S FURTHER PERSONAL DETAILS

	Nationality :


	Identity Number :


	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


	Date of birth :


	Y
	Y
	Y
	Y
	M
	M
	D
	D

	
	
	
	
	
	
	
	
	


	Marital Status :
	
	Dependents :
	

	Home language :
	
	Religion :
	

	Other languages :

    level? / speak? / read?
	


	CITIZENSHIP / RESIDENCE STATUS    (Please place X in relevant block)

	South African citizen
	
	Permanent Resident
	
	Visa obtained
	
	Visa not yet obtained
	
	

	Note :  NON-SA RESIDENTS ARE REQUIRED TO PRODUCE A STUDY PERMIT PRIOR TO BEING REGISTERED



	Statistical Information :    (This information is required by SA authorities, but irrelevant for the Centre)

	White
	
	African
	
	Coloured
	
	Indian
	
	Other: ……………..
	
	

	


	Your physical health   (please state any major illnesses / disabilities) :




	Your mental health   (please state any past or present history of psychological help or psychiatric treatment) :




	Are you using any medication? (please give details)




	Substance and addictions : (please give history and present state of drugs usage, alcoholism, addictions etc. – if any)




· SCHOOL EDUCATION (attach copies of matric certificate / last report)

	Name of last school attended :
	

	Highest standard/examination passed at this school :
	Standard ……… / Grade ……… / Matriculated

	Which year was the standard/examination passed?
	


· FURTHER TRAINING (attach copies of qualifications)

	Have you done any further training? 

No / Yes

If yes, please provide details
	From
	To
	Training provider
	Qualification obtained

	
	
	
	
	

	
	
	
	
	

	Have you worked in ECD?

No / Yes

If yes, please provide details
	From
	To
	ECD Centre
	Position held

	
	
	
	
	

	
	
	
	
	


· YOUR NEXT OF KIN

	
	Person 1, Relationship: ………………………..

(e.g. mother, father, sister, etc)
	Person 2, Relationship: ………………………..

	Names :
	
	

	Contact Phone number :


	
	

	Address :


	
	


· ECD QUALIFICATION AIMED FOR
	CERTIFICATE IN EARLY CHILDHOOD DEVELOPMENT
	
	LEVEL 1

	
	
	LEVEL 4

	
	
	LEVEL 5


· CHANGE OF PERSONAL INFORMATION
· Please inform your lecturer and the Centre for Creative Education in writing immediately about any changes in the personal information submitted.  Please note this, especially in regard to cell-phone numbers
· If you change the name you wish to be known by on the course, please tell the Lecturer concerned

· STATEMENT BY THE PERSON / ORGANISATION RESPONSIBLE FOR PAYING THE LEARNER’S FEES

	Who will be responsible for paying the fees?


	
	The Learner him/herself (the Learner must then sign this statement)

	
	
	The ECD Centre / employer stated on page 1

	
	
	Other person or organisation, namely: ………………………………

	NB :  SIGNATURE OF THIS FORM IS AN UNDERTAKING TO PAY THE TUITION FEES AND TO COMPLY WITH THE RULES AND REGULATIONS OF THE CENTRE, AS STIPULATED ON PAGE 4 (financial policy & cancellation or change of course).

A parent or legal guardian must complete this section if the applicant is under the age of twenty-one years.

I, (print full names) ……………………………………………………………………………………………….. , the undersigned,  hereby acknowledge myself to be jointly and severally responsible for all moneys which the applicant may at any stage be owing to the Centre for Creative Education. I have also read and accept the financial policy and cancellation/change of course clauses at the back of this Application Form.

	Date: ……………………………………………………

……………………………………………………………… 

Signature of person responsible for paying the fees


	DETAILS IF THIS IS NOT THE STUDENT:

Organisation:

	
	Name of person signing:

	
	Address:



	
	Telephone contact number/s:



	
	Relationship to Learner:


	FINANCIAL POLICY

1. Fees are payable over the 10 month period from February to November.   The first payment is due in February.

2. Bursary applications must be made by 1st March.

3. Learners will not be permitted to write examinations (held in June and in November) if their fees are in arrears, nor will they be permitted to continue with subsequent years of the course.

4. Module Certificates will not be issued to learners until fees are paid up to date

5. Early Childhood Development learners are charged a non-refundable registration fee of R100, which will be deducted from the first monthly fee.   Course materials (files, writing pads, handwork materials) will be retained by the Centre until this fee is paid   

6. Individual interviews are included in the course, as well as a limited amount of extra tutoring where required and possible.   Assessments are included in the course fee and will take place in the learners own workplace and during the programme.    If the student is not working with children and where possible, teaching practice will be arranged.

7. There will be a charge for Module Manuals and photocopying.   Learners will be advised of these costs in advance.  Workbooks and course handouts are included in the cost of the course.

8. Learners who wish to leave the course before completion and for whatever reason, should inform the Lecturer concerned, and give her a letter addressed to the Director of the Centre for Creative Education stating the student’s intention, and giving the reason for withdrawal.    Fees paid up to the date of leaving will not be refunded.   Outstanding fees will be payable immediately.

9. Pins and needles of various sizes for use on the course are given to learners during the first module, and are the learners responsibility.  If these are lost, the student will replace them at his/her own account.   

10. Learners will provide their own scissors, pens, pencils, rulers, rubbers and other materials necessary for use during the course and to complete their portfolios and assignments.

CANCELLATION OR CHANGE OF COURSE

1. The Centre reserves the right to cancel a course if the required number of learners for the course has not been met.

2. The Centre reserves the right to determine whether a learner is able to change his/her course.   A learner wishing to change courses, must inform the Lecturer and submit a written request to the Director for consideration.   Factors taken into consideration will be the availability of places on the requested course/s, and whether the learner qualifies and has shown him/herself to be suitable.

ATTENDANCE AND PUNCTUALITY

1. Learners are expected to arrive punctually.   Learners who arrive after the beginning of the main lesson, or leave before completion of the day, will be marked absent.    A minimum attendance of 80% for each module is required for module completion and certification.

2. There will be no sessions on Public Holidays unless a special arrangement has been made between the lecturer and the students.

ASSIGNMENTS, PORTFOLIOS, EXAMINATIONS, TESTS AND PRESENTATIONS

1. All assignments and portfolios should be in on due date.   Work received later will be marked at a fee of R20, unless, under special circumstances the learner has applied for an extension.

2. Learners who have been absent for an examination, a test or a presentation will be given another opportunity at a fee of R20,  and at the Centre’s convenience, provided he/she has been absent for a valid reason and gives proof thereof.



	By signing this form I declare that I:

· understand that the WALDORF EARLY CHILDHOOD DEVELOPMENT PROGRAMME consists of EIGHT MODULES and that the Certificate is awarded when all eight modules are completed;
· will respect the ethos of the Centre for Creative Education and adhere to its policies, regulations and rules,

· understand that plagiarism (copying instead of producing own work) is a serious offence, possibly leading to suspension or expulsion from the course;

· understand and will abide by the Financial Policy of the Centre (as set out above);

· understand that 80% attendance and a pass mark of 50% is required for each module, failing which the module must be redone and will be charged for;

· understand that I am responsible to ensure that I complete all course requirements for graduation;

· give the Centre my permission to use photos, assignments, videos and audio recordings taken during the course for educational, promotional or fundraising purposes;

· indemnify the Centre against any expenses or compensation in respect of, or arising from, any interruption in the instructional programme, injury, illness or death during my studies, except where the situation giving rise to such claim is due to deliberate negligence on the part of the Centre or its office bearers;

· have supplied correct, full and true information on this form.




……………………………………………………….……..

…………………………

……………………….

Student Name and Surname  (print)

Signature


Date

……………………………………………………….……..

…………………………

……………………….

If Student < 21, Parent/Guardian

Signature


Date

(please print name and surname) 

Centre for Creative Education





Iziko Labantu be Afrika�For the Peoples of Africa








Tel.  (021) 797 6802


Fax  (021)  797 7095














OFFICE USE  ONLY     	   SURNAME                    			                     COURSE                       			   STUDENT No.    		      YEAR


























